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1. O61He MOTOKEHMS

1.1. Hacrosmee Ilonoskenue — ONMPeACIACT HazpadeHue, Lend, 3anadu,

byHKIMYM, NpaBa, OTBETCTBEHHOCTH 1 OCHOBEI IeSTeTbHOCTH
AJIMHHHACTPATHBHON cnyx0bl  (manee — Cnyx6a) GIOKETHOTO yIPEXICHH
Omckoit  obnmacti  "KommiexcHbI — TIEHTP COIIAANILHOTO o6 CIyKUBAHUS

nacenenys HassiBaeBcKoro padona” (manee - VypexIeHHIE).
1.2.Cnyx6a  sBiseTcs — CTPYKTypPHBIM [ofpasaelieHueM Y 9pexkICHI.
1.3. Ciryx0a OCYIIEeCTBIAET  CBOIO JeSTENBPHOCTE B COOTBETCTBHM C

KoncTuTylpeli PoccuicKol demepalliy, (enepalbHbIM K 0GIIaCTHBIM
3aKOHONATENBCTBOM, Y CTaBOM YUpPeKACHHA, IpUKa3aMH ¥ PacTopsKCHUAMA
MpuHucTepcTBa  TpyAa M COLHMAIBHOTO pasutust  OMCKOH obnacrH,
HOpPMATABHBIMH IOKyMEHTaMH IO COOIONEHUI0 CAaHUTAPHO -
IPOTHBOIIHAEMUAIECKOTO  PeXKHIMa, TIPOTUBOIIOKAPHOH Ge3omacHOCTH  H
TeXHUKA 0e30I1aCHOCTH, OpraHu3alMOHHO - pACTIOPSITUTENBHEIMU  IOKYMCHTaMH
camon OpraHu3anyn %4 HACTOSIINAM [Toro)KEeHHEM.

1.4. Cnyx0y BO3TTIABIIACT 3aMEeCTUTENb PyKOBOTHUTENS,
OCYIIECTBISFOLIAA oO1iee pyKOBOJCTBO paboToif  y9IpeKAEHU, KOTOPBIN

Ha3HauaeTcs HA JIOJDKHOCTH TPHKA30M PYKOBOIUTCIA VupexaeHus.
2. Tenu u 3ama4n Ciry»xOBI

2.1. OCHOBHO# IIEJIBIO AIMAHHCTPATABHOM CITy/KOBI ABIACTCA OCYILECTBJIEHUE
pPYKOBOJCTBA H obecrieueHe MepOIPUSITHH OpraHU3alMOHHOM JeATETPHOCTH
YupesxieHusl, ~OCYIIECTBICHHC AIMMHACTPATUBHOrO  KOHTPONA  AGATEILHOCTH
CTPYKTYPHBIX TToApasaeNieHui Y IpeKACHI.



2.2. TlogroroBka H IIpeiCTaBICHHE PYKOBOJCTBY uHGbopMaImOHHO-
AHATATHYECKAX MATEPHAIOB O COCTOSHUMA H TepCIeKTHBax PasBUTHA nesATeNbHOCTH
VapexIeHus.

2.3.CoBeplLIeHCTBOBAHHC J BHeJpEHHE HOBBIX METOJOB OpraHu3alyu
paGoTl, B TOM HHCIe Ha OCHOBE HMCIIONH30BAHMsS COBPEMEHHAIX uHabOpMaIMOHHbIX
TEXHOJIOTHH.

2.4, Yyacthe B IIOArOTOBKE H WCIIONMHEHUHA YIIPaBIeHIECKUX pelIeHui
PYKOBOZCTBA I10 BOPOCaM aIMAHACTPATABHON JIEATEIIBHOCTA VuapexIeHus.

2.5. Konutpons B mpeaenax CcBOEil KOMITETEHIIMH 33 COOMIO/[CHUEM CaHATapHO"
[IPOTHBOSIM/IEMHOTIOTHHECKOTO pexuMa, HOPM TEXHUKH GesomacHOCTH, 1IpaBuI
noKapHO# 0e30macHOCTH, CBOGBPEMEHHOE IPUHATHE HEOOXOIMMBIX Mep IIPH
BEISIBJICHAY (HaKTOB WX HAPYIICHHA.

2.6. Benenme [IpeTyCMOTPEHHOM NeficTBYIOIMM HOPMAaTHBHO- IIpaBOBBIMH
AKTAM¥ TOKyMEHTAIiH, IPEIOCTaBICHIS B yCTaHOBJIEHHBIE CPOKH CTATUCTHYECKON U
yHOM MHGOpPMAIUH O JeATEIBHOCTH VupexIeHHs.

7.7. Pemrenye UHBIX 32724 B COOTBETCTBAN € HeTIMHA Y UPEKICHMSL.

3. Ocuopasie Pyaxpy CryXO5L

3.1. TliaEupoBaHue, OpraHusalud M KOHTPOJIb ~ aJMHUHHCTPATHBHOTO
oBecrieden s JesTENBHOCTH Y IpEKACHHA.

3.2. Obecneyenue HaIIEKAIIETO COCTOSHHUSI B COOTBETCTBHH C IpaBUIaMi 1
HOpMaM# [IpOM3BO/ICTBEHHOHN CaHUTapHi 1 TIPOTUBONOYKAPHOM 3AIIHTEL 3MaHUA U
moMemeHuli, B KOTOPBIX pACTIONIOMKEHBl  TOAPA3ACIICHITA VapexIeHus.
OcymiecTBIEHAE KOHTPOJIA 34 MCIIPABHOCTEIO 000Dy IOBAHMS (ocBeleHus], CUCTEM
OTOTUICHHS, BEHTUIIAIINN).

3.3. VyacTde B HHBEHTapH3alllu 371aHWH, TTOMeLeHuH, 000py 10BaHHA B TEIAX
KOHTPOJIS UX COXPaHHOCTH 1 TEXHUUECKOTO COCTOSHIA.

3.4, QcyImecTBIeHAe KOHTPOJA 33 cobmoenyeM [lpaBull BHYTPEHHETO
TPYZOBOTO PacIOpsNKa.

3.5. ObecreyeHie CBOSBPEMEHHOTO BLITOJIHEHMS 38724 ¥ QYHKIIHH, CTOSIIHX
nepefl YUpeKaeHIEM.

3.6.06¢ecmeueHne X03iCTBEHHOTO, MaTepUuaIbHO-TEXHUIESCKOTO 1 COITHATILHO-
GEITOBOCO 0OCITYKMBaHHS YIPEKACHUA 1 €T0 CTPYKTYPHBIX opasielieHu.

3.7. OdopmieHUe TOKyMEHTOB, HeOGXOIMMBIX JUIS 3aKJIIOUCHIS JOTOBOPOB Ha
npuoOpeTeHne 0GOpyIOBaHMs, OPITEXHUKH, MeOenr, XO3SHCTBEHHBIX TOBApOB,
opraHm3alsi ©X MOCTAaBKH.

3.8.Co3anue yCuoBuit Iyist Ty U OT/IBIXa paGOTHUKOB Y IPEKACHHU.

3.9. OpraHu3amnusi MeponprATHH, 110 61aroycTpOHCTBY, 03€/ICHEHUIO 1 ybopke

TEPPUTOPHH.
3.10. O6ecriedeHUe TPAHCIIOPTHOTO 06 CITyKUBAHMS Y IPEIKICHU.



4. IIpaBa ¥ OTBETCTBEHHOCTH

4.1. AIMUHHCTpaTUBHAS CIy’k0a HMMEeT MpaBo:

- TONyYaTh IOCTYIAIOIME B YUPEKIeHHE JOKYMEHTBl U MHBIE MH(OPMaIHOHHEIE
MarepEanel [0 CBOeMy  HPOGMIO  JAEATeNPHOCTH  JUIA  O3HAKOMIICHH,
CHCTEMATH3UPOBAHHOTO YYETa U HCIIONB30BaHMUs B paboTe;

- 3ampammBaTh W IIONY4YaTh OT PYKOBOIUTENEH CTPYKTYPHBIX T0/[pa3ieIeHui
MH(QOPMAI0, HEOOXOOUMYIO [Uisl BBINOJNHEHHA BO3JIOKCHHBIX Ha Heé 3amad H
yHKmi;

- OCYLIECTBISTH B TIpeneNaX CBOed KOMIICTEHIMH IPOBEPKY M KOOPAHHAIMIO
JeSTENBHOCTH CTPYKTYPHBIX IONpas[eNeHdii [0 BOIpocaM aJMHHMCTPATHBHO-
XO3SHCTBEHHOr0 0obecleyeH s, 0 pe3yabrarax MPOBEPKH COOOMIAaTh PYKOBOJUTENIO
VYupexneHus,

- BHOCHTB TIPEIOKEHHs TI0 COBEPIIEHCTBOBAHMIO (POPM M METOJ0B PabOTEI CiyxOBI
U YUpexaeHud,

- ydacTBOBAaTH B IIOAOOpPEe M PACCTAHOBKE KaJpOB IO CBOCMY PO UITIO
JeSITeIbHOCTH;

- BHOCHTH MpEJIIOKEHHsS  PYKOBOJACTBY  OpraHM3alMd IO  IOBBIMICHUIO
KBaTHGUKALWH, TIOOLIPEHHUIO 1 HATOKEHHIO B3BICKAHHH COTPYTHUKOB YupexaeHus;
- y4acTBOBaTh B COBELIAHMAX IPH PACCMOTPEHMH BOIPOCOB XO3SICTBEHHOIO
obecrieue s e TeIbHOCTU OpraHu3allyi;

4.2. PaboTHUKH AJIMHHHCTPATHBHOM CIIyKOBI HECYT OTBETCTBEHHOCTB 32!

- BHITIOJIHEHHE BO3NIoKeHHBIX Ha Ciy 0y QyHKUMHA U 3a1a4;

- oprasmsarmio pabotsl CiyxOBl, CBOEBPEMEHHOE U KBaTU(QUITAPOBAHHOE
BEITIOJIHEHYE TIPHKA30B, TIOPYISHUH PyKOBOIUTENS Y IPeiKICHHS;

- parpoHaIbHOE U 9 (PEKTUBHOE MCIIOIB30BAHNE MATCPUATIBHBIX, (UHAHCOBBIX
U KaIpOBEIX PECYPCOB;

- cobmonerne paboruukamu Ciy:x0Opl [IpaBHI BHYTPEHHETO pPaclopsika,
CaHUTapHO-TIPOTHBOSMHIEMAIECKOIO  PEXKUMA, IIPOTHUBOIIOXKAPHOH 0€30IacHOCTH,
TeXHUKHA 6e30I1aCHOCTH,

- BejieHMe JOKYMEHTAIWH, [IPEeTyCMOTPEHHOM ACHCTBYIOIUMU HOPMAaTHBHO-
[PABOBBIMH JIOKyMEHTAMH;

- IpeoCTaBICHHE B YCTAHOBICHHOM IOPAIKE CTAaTHCTHYECKOM W WHOM
ua(opManud o AesitensHOCTH Ciry K05

- roToBHOCTE Ci1yKOBI K paboTe B yCIOBHAX IPEe3BbIUaMHEIX CHTYaITUH.

5. BzaumoeiicTBrE ¢ IPYTUMH CTPYKTYPHBIMU MOAPa3IeICHUAMHI
VupeKIeHUsI I MHBIMHA OpraHu3alusiMu

5.1. Ciyx6a IpH OCYIIECTBICHHN BO3NOKEHHBIX (YHKIINH B3aUMOJIEHCTBYET:

- €O CTPYKTYpHBIMH IIOZpa3fieleHusaMi MHHUCTEPCTBA TPYa H COLHANIBHOTO
passuThst OMCKO¥ 00/1acTH;

- ¢ TeppUTOpWANbHBIME oOpraHamu MUHHCTEpCTBA TpyJa W COLHANBHOTO
passuTHst OMCKO¥ 00IacTH;

- CO CTPYKTYPHBIMH IIOJIPA3JEIEeHHsIME Y UPEXKACHHS;



- C OpraHaMy MECTHOI'O CaMOYIIPaBIEHHUS;
- C OOIIECTBEHHBIMH, OIarOTBOPUTEIBHBIMU ¥ APYTHME OPraHU3alHAMH.
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